DEPARTMENT OF STATE CIVIL
SERVICE

POSITION DESCRIPTION APPROVAL

Form Est: 03/2015

P.O. BOX 94111-CAPITOL STATION

BATON ROUGE, LA 70804-9444 STATECI V LSERVICE

Department: 0700 - DOTD
Agency: 0276 - DOTD-Engineering & Operations
Position Number: 50376256
Allocation Action: Affirmed
Official Allocation: ENG 7

Job Code: 109340

Pay Level: TS-320
Delegated: No

Career Progression Group: No

Master Job Description:  No

Effective Date: 06/14/2023
Position Audited: No

Audit Date:

Comments:

Log Number: 205219
Consultant: KS
Supervisor: AD
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Increase a Major ltem more than 25%

Decreasing a major item over 25%.

Change in traffic control plan (Change in sequence).
Consuitant Inspection Projects (Up to $250,000)
Force Account (Up to $250,000)

Actively participates in the notification of closures during all maintenance and construction activities.

Serves as appointing authority for all employees under his/her jurisdiction; may additionally serve as
final signatory authority on various business documents, such as payroll, purchasing, leave, travel,
expenditures. Performance Planning and Reviews and other personn actions; ensures agency
policies and procedures, including those related to safety, workforce development, etc., are followed.

Is accountable for alt maintenance, construction pr :cts, and prioritized pavement preservation
program in area, provides accountability for project aevelopment and delivery, maintaining positive
working relationship with stakeholders, responsible for championing funding for operations in assigned
area. Is responsible for forwarding reimburseme documentation for damages to road and bridge
assets. Determines permit requirements for all applicants within the area, and follows up to make sure
that permitted projects are constructed to specified DOTD requirements.

Develops and maintains effective working relationsh”  with federal, state and local elected officials and
governing bodies; effectively communicates with a diverse group of stakeholders and customers,
including representatives of the Federal Highway Administration (FHWA), industry contractors and
consultants, local media, and members of the general public. Makes presentations to various local
organizations as well as professional associations; schedules, plans and conducts meetings and/or
corresponds in writing on area’s programs and projects; attends pre-construction meetings, public
hearings and/or  blic meetings; answers interrogato 5 and requests for information pertaining to
litigation; gives depositions, provides expert testimony and/or acts as an agency representative in legal
proceedings involving the agency.

Develops and/or participates in the development of strategic plans, district goals and objectives, budget
development/control/fexpenditures, performance indicators, iong-and short-term planning efforts,
evaluation of efficiency and effectiveness, measurement of results achieved, resource utilization,
automation and other duties typically associated with financial and human resource management.

Will be required to perform other duties as ne  sary including, but not limited to, emergency/disaster
support activities.
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