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1 TYPE OF REQUEST
Check appropriate request boxes. If master job description, please attached master list of positions.
X} UPDATE [] AGENCY APPEAL (] MASTER ___ #requested
D JOB CORRECTION D 5.3 APPEAL [:] CAREER MAJOR AGENCY CODE & POSITION NUMBER
PROGRESSION GROUP PERSONNEL AREA CODE
50385104
(] NEW POSITION 0700 /0276
CURRENT PAY LEVEL CURRENT OFFICIALJOB CODE
CURRENT OFFICIALJOB TITLE (IF POSITION IS IN A CPG, LIST CAP OF ALLOCATION)
Engineer 7 15-320 105340
REQUESTED OFFICIAL JOB TITLE REQUESTED PAY LEVEL | REQUESTED OFFICIAL JOB CODE
| 2 INFORMATION REQUIRED FOR NEW POSITION ror A Gov HCm AGENCIES ONLY
ORGANIZATIONAL UNIT NUMBER COST CENTER NUMBER /FUND WORK PARISH PERSONNEL SUBAREA
EMPLOYEE GROUP (CHOOSE ONE)
[] FTHOURLY [ ] FTSALARY [ ] PTHOURLY
| 3 GENERAL INFORMATION
EMPLOYEE'S NAME — LAST, FIRST Employee Qualifies For Job HUMAN RESOURCES CONTACT
Kelly Kemp X ves [No Jennifer Mizzell
AGENCY/DEPARTMENT — OFFICE — DIVISION HUMAN RESOURCES TELEPHONE
DOTD / Office of Engineering / HQBuilding/Bridge Design/ Section 25/ Unit 008/ EBR (17) ( 225 )379-1902
OFFICIAL TITLE OF SUPERVISOR DIRECT SUPERVISOR’S POSITION NUMBER HUMAN RESOURCES EMAIL
Engineer 8 10003 Jennifer.Mizzell@la.gov
| 4 COMPARATIVE POSITIONS List positions that have similar or identical duties to this position.
INCUMBENT NAME POSITION NUMBER OFFICIAL JOB TITLE / AGENCY
| 5 SUPERVISORY ELEMENTS ORGANIZATIONAL CHART MUST BE ATTACHED
[X) DETERMINES WORK ASSIGNMENTS  [X] RECOMMENDS HIRING/PROMOTIONS [X] TRAINS STAFF NUMBER OF
3 DIRECT
BJ REVIEWS AND APPROVESWORK [ PREPARES & SIGNS PES RATING [ APPROVES LEAVE SUBORDINATES
6 ATTACHMENTS Check to indicate attachments
[X] Organizational Chart (required) [X] Duties / Responsibilities (required) [0 comments [J MID Position Numbers [_] Contracted Personnel Form
7 SIGNATURES Sign and print below
DATE D | certify that the information in this document is true and correct to the best of
my knowledge.
D | certify that | have reviewed the position description. | disagree with a portion af
EMPLOYEE the contents and have attached comments.

D | certify that | agree with this document. |
DATE

D 1 certify that | have reviewed the position description. | disagree with a portion
DIRECT SUPERVISOR of the contents and have attached comments.

DATE

< /?/ ,/">f B 1 certify that 1 agree with this document.
AGPDINTING AGTMORITY (Required) <
—

Ll | /Q D | certify that | have reviewed the position description. |
disagree with a portion of the contents and have attached

ZhengZheng Fu, Bridge Design Administrator comments.

PRINT NAME AND TIiTLE OF APPOINTING AUTHORITY

Position Description SCS will keep this document for six (6) years. Page 10f3



8 JOB DUTIES AND RESPONSIBILITIES

Provide a brief statement describing the function of work or reason why the position exists. List duties indicating the percent of time spent for each area of
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the position. Attach additional pages if necessary.

PERCENTAGES MUST TOTAL 100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION,

KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE.

This position administers a consultant bridge group (Gang 009) and is also responsible for administering in
house design staff, the Bridge Scour Program, Bridge Design Manual, and Standard Plans and Details.

While in official capacity, comply with any applicable Louisiana and Civil Service laws, rules, regulations, as
well as DOTD policies, procedures, manuals, and directives.

40% Administers most Bridge Design Projects, which are designed and detailed by Consultants. Manages a
professional staff of Engineers and Technicians who are responsible for multiple functions such as:

10% Administers the preparation and maintenance of the Section’s Bridge Design Manual, which is most
critical for all DOTD bridge projects that are designed by consultants and in-house staff. Managing a
professional staff of Engineers and Technicians who are responsible for multiple functions such as:

10% Administer the preparation and maintenance of the Section’s Standard Plans and Special Details that are
used for all DOTD bridge projects designed by consultants and in-house staff. These responsibilities are
administered through managing a professional staff of Engineers and Technicians who are responsible
for multiple functions such as:

Position Description SCS will keep this document for six (6) years. Page 2 of

Engineer 7
Section 25, Unit 008

Preparing and negotiating the project scope, schedule, man hours and final engineering services
fee.

Reviewing consultant proposals and provide feedback to the Consultant Evaluation Committee
for selection.

Reviewing plan content for accuracy, quality assurance and compliance with the Department’s
policies and procedures.

Reviewing consultant invoices to approve for payment.

Reviewing the construction cost estimate and the special provisions prepared by the consultants.
Preparing scope of work for construction support provided by consultants.

Reviewing consultants’ responses to requests for information (RFIs) and the shop drawings wher
required.

Providing project and task management for consultant projects.

Preparing the Bridge Design Manual that complies with AASHTO LRFD Bridge Design
Specifications.

Preparing the Bridge Design Technical Memoranda whenever appropriate to address all
technical issues that are not addressed in the Bridge Design Manual.

Updating the Bridge Design Manual for the revisions issued by AASHTO every year, and
incorporates the Bridge Design Technical Memoranda issued in interim.

Preparing the Standard Plans and Special Details that complies with AASHTO LRFD Bridge
Design Specifications and other AASHTO Technical Publications.

Preparing the new Standard Plans and Special Details for the implementation of new initiatives
mandated by AASHTO, FHWA or other entities.

Updating these details for the revisions issued by AASHTO every year.




10% Administers the Federal Bridge Scour Program to assure the structural integrity of the bridge inventory
with respect to bridge scour. Manages a professional staff of Engineers and Technicians who are
responsible for multiple functions such as:

10% Administers the delivery of projects that are designed and detailed by in-house staff and consultants.
Manages a professional staff of Engineers and Technicians who are responsible for multiple functions
such as:

10%

5%

5%

Position Description SCS will keep this document for six (6) years. Page3of 3

Assists the Bridge Administrator Engineer 8 with various technical issues, policy issues, human resource
issues and Performance Planning and Reviews for the Section.

Maintains nationwide exposure in the field of Bridge Engineering Research through one of these means,
participating in AASHTO Bridge Committees, NCHRP project review panels, LTRC RPIC committees,
PRC for LTRC research projects or other entities.

Performs other duties as necessary including, but not limited to, emergency/disaster support activities.

performing and reviewing the structural evaluation of hundreds of bridges statewide for scour
vulnerability and arriving at a method for mitigation of bridges, which are subject to critical
levels of scour

preparing consultant contracts for the structural evaluation and repair of the bridge structures that
are critical to scour

perform project management for all bridge projects require scour remediation
reviewing hydrographic data and monitor bridge structures respect to scour

identifying pilot projects that target at the implementation of new initiatives mandated by
AASHTO, FHWA or other entities, results of research projects, innovative design and details,
and bridge performance monitoring.

Performing project management and task management of in-house design projects




SECTION 25 ORGANIZATION CHART

BRIDGE DESIGN “TO" = 69
LEGEND: UPDATED: 12/1/2021
/ / CURRENTLY FILLED = 66
ENG.8 ENG-4 UNIT 001 A GEMS — GEMS POSITION FOR IN-HOUSE WORK = 5
A =
ENG.7 ENG.3 Zhengzheng “Jenny” Fu 3 NO. OF WAE EMPLOYEES (DOES NOT COUNT AGAINST “TO") =0 i
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ENG.6 EllorEl2 00010003 B NO. OF CONTRACT EMPLOYEES (DOES NOT COUNT AGAINST “TO*) = 0
ENG. 6 DCL 21 ENG. TECH.
ENG.S a ADMIN [ 1
Celia Farquhar Courtney Doiron
Total = 66 ADMINSTRATIVE ASSISTANT 5 ADMINISTRATIVE PROGRAM
- 00011417 SPECIALBT "A”
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UNIT 002 UNIT 003 UNIT 004 UNIT 005 (006) UNIT 007 UNIT 008
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—— — 50543651 T ———————] (Instrumentation)
50414669
Yanlin Chen Vacant Herb Thomas. Amanda Ranck A Joseph Tanner Michael Armentor A Vacant Kekie Hazel
El2 b EI1-ENG.5 ENG. TECH.5 1 Amy Nickel H ENG. 6 DL El2 i ENG.6DCL El1-ENG.5 1 Ell 1
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